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SELLING A GIFT CARD

Click on the main menu.

Click on the Point of Sale
icon.

Click on the clients icon.
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F

Clients

$0.00

$0.00

$0.00

$0.00

#Walkin

Nota member of a club or program.

TIP
Sales Total
$0.00 GST
Redemptions
Amount Owing
Payment Received

$0.00 Change

0.00

0.00
0.00
0.00
0.00
0.00
0.00

0.00

History

I

SHORTCUTS

11:26 AM
Fri, 11 Mar'16

w0 W
soooll
sen
o0 o=

Page 1




Select the relevant client.

Click done.

Hannah Andrews
0400111000 (M)

Harriet Sparks
0455222 101 (M)

Hayley Sanchez
0499 339 993 (M)

Ingrid Foley
0488 444 848 (M)

Isabella Weeks
0411 666 989 (M)

Isiah Wickham
0411222 444 (M)

Jackie Welsh
0488222111 (M)

James King
0433 444 343 (M)

Jamie Lee Beadman
0422000 444 (M)

Jason Garland
0499 888 000 (M)

Jeff Cooper
0455000 111 (M)

Not a club member | No Programs.
1 Visits (0 No Shows, O Cancellations)
$40.00 average spend

No preferred employee

$0.00 outstanding on account

Outstanding Client Series

No future appointments

Past Appointments

26 Feb 3:30 PM: Beard Trim - Anna

26 Feb 3:15 PM: Mens Style Cut - Anna

16 Feh 11:45 AM: Cut Throat Shave - Katie
16 Feb 11:30 AM: Mens Style Cut - Katie
19 Jan 2:15 PM: Cleansing Facial - James

First Name

I Inactive

Done

SHORTCUTS

11:27 AM
Fri, 11 Mar'16

-

History
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S

Merge

Cancel
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e
g SHORTCUTS
Click on an empty sale A e '
line. a 0 — @ 11:27AM
A Not a member of a club or program. ) Fri, 11 Mar '16
IM Remove A
5 Client sss
Select the relevant : [a==) Trans# 1
employee.
Click gift card. e
<All> ﬁ
0.00 -
' ' 0.00 -
R Anna I Director Rostered On g
° 0.00 _J
ﬂ Business I Default Not Rostered On 0.00 Card Quote
z Chris I Senior Stylist Rostered On 0.00 e,
L) Helen I Senior Stylist Not Rostered O 0.00 '
= enior 151 lot Rosteret n
0.00 b
l!I James I Stylist Rostered On 0'00 _No sale ﬁ .
A Katie I Stylist Not Rostered On
ﬂ ~ Lucy I Senior Stylist Rostered On
@ Michael I Apprentice Not Rostered On
a
Michelle I Stylist Not Rostered On
<a
[
o v~ S
Q | aml U BE
Service Sundry Account Gift Card
Cancel
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Select gift card. SHORTCUTS
e o @ 11:29AM
S Fri,11Mar'16
Gift Card Reload
@ Click done.

Done Cancel Help ﬂ
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If you need to change the
price of the gift card, click
on the relevant cell in the

price column.

Enter the price of the gift
card.

Click done.

Select the relevant
payment type.

Enter the value that is
being processed using this
payment type.

Click done.

A

L SHORTCUTS

—_— 11:31 AM
@f Fri, 11 Mar '16

9.09 100.00

m Greg Nelson
(o]
pe S Nota member of a club or program.
hyi Remove
. Client
Clients e
=Y 1 0.00
Chris Gift Card
/ Sales Total 100.00
4000 £0 00 40 00
A
1]
N

D

Done

%)

Cancel

©

Done

©

Cancel
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Click end sale.

Scan the gift card.

Once the gift card number
has been validated, click
activate.

(o)
F

Clients

Chris

$0.00

A

SHORTCUTS

; Greg Nelson EE—
o - 1 11:31 AM
Not a member of a club or program. =0 Fri, 11 Mar '16
Remove Wooee
i_ Client oo
s L Trans# 1
1 100.00 0.00 9.09 100.00
Gift Card
| osot | 000
TP 0.00
Sales Total 100.00
$0.00 $0.00 GST 9.09
Redemptions 0.00
Amount Owing 100.00
Payment Received 100.00
$0.00 ¢000 Chance 000 l&
No. ~
1 6299740000149211354 $100.00 Validated

Manual

Activate

Cancel
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REDEEMING A GIFT CARD

Once the transaction is A T . SHORTCUTS
prepared and ready to be a 0 [—| 1.1:56AM
processed at the Point of &4 Netamember of a club or prozram. Remove @J # Fri, 11 Mar'16
Sale, click on the custom . Client

payment type button. Clients ] Trans# 2

Click on gift card.

.Q r 1 55.00 0.00 5.00 55.00
Anna Ladies Style Cut

Scan the gift card. ﬁ ﬁ 1 50.00 0.00 455 50.00
Anna Blowdry

Enter the amount to be
redeemed from the gift
card.

Click done.

a@;-"
TIP 0.00 ==
g/ Sales Total 105.00 PR (888
$0.00 $0.00 $0.00 GSTi Are Card

Redemptions

.,,7 ‘:,7 2 Amount Owing
.I l f'd . ol Payment Received

$0.00 $0.00 $0.00

Gift Certificate
Series Rede ion @ Done
Gift Card
Cancel
Cancel
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Click done.

If there is any remaining
balance left on the
transaction, process this
as usual by selecting the
relevant payment type and
entering the value.

(o)
F

Clients

Anna

2

Anna

Ladies Style Cut

Blowdry

$0.00

Hﬁ

@ Ebony Phillips

Not a member of a club or program.

$0.00

Remove
Client

1 55.00 0.00

1 50.00 0.00

0.00

==
000

5.00

4.55

PO

Done

Sales Total 105.00
GST 9.55 G
— Redemptions 0.00
_A Amount Owing 105.00
Qutstanding: $5.00
1) 6299740000149211354 $100.00 $100.00 Validated
g $5.00 Incomplete

Cancel

SHORTCUTS

— 11:59 AM
) Fri, 11 Mar'16
Trans# 2
55.00
50.00
End Sale

=5

;loSaIe ﬂ Anna
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Click end sale to complete A L % suortcuts
the transaction. . L) e [ 12:00 PM
e ot a member of a club or program. 2 Fri. 11 Mar'16
{M Not ber of a club or prog: Rernove ::;;g
Click redeem to finalise —— Cient
. Clients = Trans# 2
the gift card payment.
ﬂ T 55.00 0.00 5.00 55.00
Anna Ladies Style Cut
ﬂ 50.00 0.00 455 50.00
Anna Blowdry
| Dot | 000
TIP 0.00
Sales Total 105.00
$0.00 $0.00 GST 955
Redemptions 0.00
= Q Amount Owing 105.00
[ . Payment Received 105.00 i =
$0.00 $100.00 $0.00 Change 0.00 History No Sale I\ Ann:
Qutstanding: $0.00
I
571 6299740000149211354 $100.00 $100.00 Validated I
Cancel

Page 9



RELOADING A GIFT CARD

Click on the main menu.

Click on the Point of Sale
icon.

Click on the clients icon.

(%)
F

Clients

$0.00

$0.00

$0.00

$0.00

#Walkin

Nota member of a club or program.

TIP
Sales Total
$0.00 GST
Redemptions
Amount Owing
Payment Received

$0.00 Change

0.00

0.00
0.00
0.00
0.00
0.00
0.00

0.00

History

I

SHORTCUTS

11:26 AM
Fri, 11 Mar'16
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Select the relevant client.

Click done.

Hannah Andrews
0400111000 (M)

Harriet Sparks
0455222 101 (M)

Hayley Sanchez
0499 339 993 (M)

Ingrid Foley
0488 444 848 (M)

Isabella Weeks
0411 666 989 (M)

Isiah Wickham
0411222 444 (M)

Jackie Welsh
0488222111 (M)

James King
0433 444 343 (M)

Jamie Lee Beadman
0422000 444 (M)

Jason Garland
0499 888 000 (M)

Jeff Cooper
0455000 111 (M)

Not a club member | No Programs.
1 Visits (0 No Shows, O Cancellations)
$40.00 average spend

No preferred employee

$0.00 outstanding on account

Outstanding Client Series

No future appointments

Past Appointments

26 Feb 3:30 PM: Beard Trim - Anna

26 Feb 3:15 PM: Mens Style Cut - Anna

16 Feh 11:45 AM: Cut Throat Shave - Katie
16 Feb 11:30 AM: Mens Style Cut - Katie
19 Jan 2:15 PM: Cleansing Facial - James

First Name

I Inactive

Done

SHORTCUTS

11:27 AM
Fri, 11 Mar'16

-

History

(-
S

Merge

Cancel
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Click on an empty sale
line.

Select the relevant
employee.

Click gift card.

K

)
%)

Greg Nelson

Nota member of a club or program.

» o B b

®

[
[ 4

>

<All>

Anna °
Business

Chris

Helen

James

Katie

Lucy

Michael

Michelle

Director

Default

Senior Stylist

Senior Stylist

Stylist

Stylist

Senior Stylist

Apprentice

Stylist

Rostered On

Not Rostered On

Rostered On

Not Rostered On

Rostered On

Not Rostered On

Rostered On

Not Rostered On

Not Rostered On

%)

Cancel

SHORTCUTS
= 11:27 AM
) ” Fri, 11 Mar'16
Remove Woees
~ Client ookl
== Trans# 1
0.00 ==
ps==1
0.00 -
0.00 _J
0.00 Card Quote
0.00 (g,
0.00 :
0.00 =
0.00 _No Sale ﬁ it
=\ " 2
- > =
Service Sundry Account Gift Card
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e Select gift card reload. SHORTCUTS

12:21 PM

Gift Card

o e Fri, 11 Mar'16
o - e
ﬁi

DO O

Done Cancel Help .ﬂ.
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© 00000

|
Click on the relevant cell in A e SHORTCUTS
the price column. P 0 [ ——| -~ 12:22 PM
B Nota member of a club or program. A S Fri, 11 Mar '16
M Remove Ponee
c Client e s
Enter the amount to be Clients ] Transé 4
reloaded onto the gift
card.
; )
Click done. - 1 0.00 9.09 100.00
Chris Gift Card Reload
Select the relevant
payment type.
Enter the value that is
being processed using this
payment type.
Click done.
= Fe I | —_—
0.00
g Sales Total 100.00 — V)
<n0n 400N <n0n Card
B b
I :
(@ ! ==
n SR We=w
— :'*;?
istory No Sale ﬂ Anr
Done Done
Cancel Cancel
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0 000

Click end sale.

Scan the gift card.

The new gift card balance
will be displayed.

Click adjust to finalise the
reload.

A SHORTCUTS
; Greg Nelson EE—
o - 1 12:23 PM
& Not a member of a club or program. =0 Fri, 11 Mar '16
Remove Seese
] S Client eded
Clients yL Trans# 4
iy 1 100.00 0.00 9.09 100.00
Chris Gift Card Reload
| osont | o [P
TP 0.00
Sales Total 100.00
$0.00 $0.00 GST 9.09
Redemptions 0.00 o
Amount Owing 100.00 B
Payment Received 100.00 1'_"""'.| a
$0.00 $0.00 $0.00 Change 0.00 History NoSale I\ Ann:
No. A e o o Sta
il 6299740000149211296 $40.00 $140.00 Validated

Manual

a%@ Q

Adjust

Cancel
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SHORTCUTS

SMARTER BUSINESS TECHNOLOGY

it suits you

AUSTRALIA AND ASIA

166 Knapp Street
Fortitude Valley
QLD 4006
Tel: +617 3834 3232

www.shortcuts.com.au

UK AND EUROPE

Dalton House
Dane Road, Sale
Cheshire M33 7AR
Tel: +44 161 972 4900

www.shortcuts.co.uk

NORTH AMERICA

7711 Center Avenue
Suite 650
Huntington Beach CA 92647
Tel: +1 714 622 6682

www.shortcuts.net

HAIR | BEAUTY | CLINIC | SPA | BARBER | WALKIN | SCHOOL | MULTI-SITE
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