
EXPIRY DATE

The date when the gift certificate 
becomes invalid.

CERTIFICATE ID

The gift certificate tracking 
number.

The Expiring Gift Certificates report 

displays a list of gift certificates that are 

going to expire within the given date 

range. The report includes the expiry 

date, the ID number, the client's name and 

phone number, and the outstanding value. 

You can also view the total outstanding 

amount for all gift certificates listed in the 

report. This report can be used to contact 

clients and remind them to redeem their 

gift certificate before it expires. It can also 

help you keep track of business liabilities.

EXPIRING GIFT
CERTIFICATES

CLIENT NAME

The name of the client who 
purchased the gift certificate.

PHONE NUMBER

The client's phone number.

OUTSTANDING AMOUNT

The amount currently remaining on 
the gift certificate.

Tools > Reports > Business > 
Expiring Gift Certificates


