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ABOUT THIS DOCUMENT

Working hand in hand with Shortcuts Fusion at
your individual sites, Enterprise Manager provides
you with the power and flexibility to make fast
and intelligent decisions to enhance and grow
your business.

With Enterprise Manager, you can configure items
such as products, services, sundry items, payment
options, employee details, security levels and
much more!

This document is designed to give you a helping
hand when it comes to setting up and managing
your sites in Enterprise Manager.



STOCK

STOCK OVERVIEW
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Your stock settings are located in Enterprise Manager within the config management menu, as shown on the left
hand side.

Your stock is configured using the following 3-tier structure: 0 Manufacturers > CQJ Lines > ﬂ Products.

The manufacturer is the entity that makes the products. The supplier is the company that sources the products
with their brand name attached. When you add a new product, you can specify which supplier this product is
ordered from. A line is a collection or range of products made by the same manufacturer. All of the products in a
particular line are related to each other. Products are the individual items (units) within a particular line.

In Enterprise Manager, stock is structured in a way that’s similar to Shortcuts Fusion, however, companies
are referred to as ‘manufacturers’. Suppliers, lines and products are the same in both Enterprise Manager and
Shortcuts Fusion.

Stock can be added at any regional level within the regional structure (e.g. global, country, state/region). For
example, if Manufacturer A exists at a global level, their products can be distributed to sites worldwide, whereas
if Manufacturer B exists only at a state/region level, their products can only be sold at sites within that particular
state/region. Product pricing will depend on the regional level where the prices were configured. For example,
if a certain product is available worldwide but pricing changes are made at state/region level within the regional
structure, then the price change will only affect sites in that particular state/region. No matter which regional
level you are dealing with, your stock must always be configured using the same 3-tier structure.

When selecting a stock item, inactive items and all regions will be displayed by default. You can remove the
green ticks to filter out these options where needed.
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ADDING A MANUFACTURER
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COPYING A MANUFACTURER TO ANOTHER REGION

Copying a manufacturer to another region allows you to change the manufacturer’s details for that region independently. An example of this would be where a manufacturer
has been created in the global region, but one region does not stock that manufacturer. To achieve this you would copy the manufacturer from global to their region, then
deactivate it in their region.

Click on the config
management menu.

Double click to expand
stock.

Double click to expand
manufacturers.

Double click on
manufacturers.

Right click on the
manufacturer you want to
copy.

Select copy.
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DEACTIVATING A MANUFACTURER
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Would you also like to make the Manufacturer's lines and products
inactive?

Yes Mo
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ADDING A SUPPLIER

| Shortcuts Enterprise Manager - [Suppliers - Australial
B File View

1® Manufacturers
= @ Suppliers

- Sundry and Expense
& Configuration
t.3, Specials

Paste Supplier(s)

Refresh.

Ba Algologie

Ba e80s

-8 InClinic Products
-f@ National Salon Supplies
8@ New Directions

B Skinshop Products

@ New Zealand

8@ <Unknowns

S

Mame

Algolagie

EBOS

InClinic Products

National Salon Supplies

New Directions

RIEURURUEYIY]

MR

Skinshop Products

g Supplers - Australia

AUSNBO48\SHOR ShortcutsHOS WQ AEE'\ 2016 NUM

Page 7



] Shortcuts Enterprise Manager - [Suppliers - New Supplier] - X
dow  Help x
H =@ e
Fegonal Setup |
Corfig Management
S & Stock Global Name Pro Beauty Solutions
| G @ Manufacturers @ Australia [ 20 ¥ Astive
=@ Suppliers @ acT I
& Supplier Search -4 Corporate Store group 1 Ei3
 HO - Admin Phione 1 = — e
& Nsw
© oo Fax
- VIC
@ wa -~ Business Postal
o ~lgolagie Address 448 Eond Streat Addiess  [448 Elwood Shieet
& Sundry and Expense o eBOS
@ Configuration ~{@ InClinic Products | -
LB Specials -fi@ National Salon Supplies Suburb Vegoan sub  [apown
State ,qLD— State ,DLD—
B@ Skinshop Products Postcade 4129 Posteodse  [mzm
- New Zealand County [Busuia oty [avstralia
§@ <Unknown>
focoriNumber [z latHumba I —
Extemalld —
Stsrafloence [P
Email prc.besuty.solutions@emai. com
Web Address |
Emal Options ¥ Email stock orders in POF format
I~ Email stack orders in CSV format
le=ditebes P
|| B Suppiers - New Suppier
AUSNBD48\SHOR [ShortcutsHOS___ [Wed, Aug 31, 2016 NUM

Page 8



Close tab.
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COPYING A SUPPLIER TO ANOTHER REGION

Copying a supplier to another region allows you to change the supplier’s details for that region independently. An example of this would be where a supplier has been created
in the global region, but one region has a different email address for the supplier. To achieve this you would copy the supplier from global to their region, then change the
email in their region.

Click on the config
management menu.

Double click to expand
stock.

Double click to expand
suppliers.

Double click on suppliers.

Right click on the supplier
you want to copy.

Select copy.
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DEACTIVATING A SUPPLIER
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